
   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appointment Information 

Head of Classics 
September 2020 



 

Queen’s College, London 
Queen's College, London is a leading independent day school for girls between the ages 

of 11 and 18, occupying four large houses on Harley Street in central London. Queen’s 

College Preparatory School (QCPS), our outstanding Prep School for girls aged 4 to 11, is 

situated in a separate building, just around the corner on Portland Place. 

 

Queen’s has been at the forefront of education for nearly 175 years and occupies an extraordinary 

position in the history of education for women.  Founded in 1848 with the ambition of providing 

a means for girls and young women to gain a serious education, it was the first institution in 

Great Britain to give academic qualifications to women.  

 

We are now one of the most high-achieving, diverse and forward-looking girls’ schools in 

London. Queen’s enjoys a reputation as a friendly and creative school, where high academic 

standards are combined with a wide extra-curricular programme and excellent pastoral support.  

 

Places are oversubscribed and our central location is a considerable asset; the cultural life and 

landmarks of central London are very easily accessible and this is a source of real enrichment.  

 

The College is academically selective and has been achieving increasingly strong results in recent 

years.  We continue to invest in enhancing our buildings (a notable example being the 

construction of a brand new sixth form centre which opened in February 2017).   

 

 

 

 

 

 

 



 

The Classics department 
Classics is a lively and engaging department at Queen’s, which regularly achieves top 

results in Latin at GCSE and A-level. Many of our A-level students continue the subject at 

university. While expecting a rigorous approach to the language, we also emphasise the 

cultural and historical context of the subject and introduce literary appreciation from an 

early stage.  

 

Classical Studies (including Latin) is compulsory in Years 7, 8 and 9, with Latin being a popular 

choice for GCSE and A-level.  

 

We begin with Greek mythology and history in Year 7, before moving on to the Cambridge Latin 

Course in Year 8. We give our pupils the opportunity to act the scenes and enact events 

including, for example, the elections at Pompeii.  At GCSE and A-level pupils study the OCR 

Latin syllabus.  

 

The Classics department at Queen’s has a long tradition of performance in the original language 

and we also host a popular annual Classics Speaking Competition, which is attended by a large 

number of schools. 

 

Our central London location is a huge advantage for the Classics department as our pupils can 

easily undertake trips to a wide array of museums, exhibitions, galleries and theatres during the 

school day; and even during their regular Classical Studies lessons. 

 

As well as a wide range of London-based excursions, pupils also have the opportunity to visit 

Classical sites further afield with regular trips to Bath, Colchester, Pompeii and other sites in 

Italy and Greece.  



 

The Role    
We are seeking to appoint a well-qualified and outstanding classroom practitioner as 

Head of Classics. This is a crucial position of responsibility: the person appointed will 

provide academic leadership of the department and will work closely with the senior 

leadership team as part of our commitment to academic excellence. This appointment 

represents an exciting opportunity for the right candidate to contribute substantially to 

the ongoing development of the College. 

 

  

 

 

 

 

 

 

 

 

 

 

 



 

 

Person Specification 

 
The Head of Classics reports to the Senior Deputy Head (Academic). The person appointed is highly 
likely to have the following qualification and attributes: 
 

 an honours degree in Classics, or a closely related discipline, from a good (ideally Russell 
Group or equivalent) university 

 very successful recent experience of teaching Latin to A-level 

 excellent organisational and administrative skills 

 excellent and proven interpersonal and management skills 

 the strategic vision to take the next steps in the development of the College’s curriculum and 
extra-curriculum provision in Classics and Latin, working closely with the senior leadership 
team 

 an enthusiasm that can motivate and support other subject staff 

 a strong commitment to professional development 

 a wholehearted commitment to leading and accompanying trips 

 pastoral interests – all teachers at Queen’s College are required to act as a Form Tutor, 
contributing to the work of pastoral teams 

 

In addition to the specific requirements of the Head of Classics role, there is a general job description 

for Heads of Department at Queen’s and this is given overleaf.  



Head of Department job 

description 

The Head of Department leads and takes 

responsibility for teaching and learning of 

their subject across the College in order to 

ensure that each pupil reaches her full 

potential. The Head of Department is 

expected to work closely with other members 

of their department, with colleagues from 

other departments, and with the Heads of 

Section and senior management. As a 

significant middle manager, a Head of 

Department is expected to lead by example in 

their commitment to excellent pastoral care 

and their contribution to the co-curricular 

programme at the College. 

Whole College Strategy and Development 

 To promote and uphold the principles 

and policies of the College. 

 To write annually a departmental 

development plan and a report on public 

examination results, both for presentation 

to the governing Council. 

 To monitor public examination results in 

connection with available data on 

individual pupils. 

 To attend meetings of Heads of 

Departments and any other sub-

committees or working parties, as 

required by the Principal. 

 

Curriculum Management 

 To take responsibility for production of 

detailed and suitable Schemes of Work 

and ensure these are reviewed and 

updated on at least a yearly basis. 

 To monitor national developments in 

education, particularly those which affect 

external examinations. 

 To ensure that subject information is 

updated for GCSE and A-level options 

booklets. 

 To organise regular (at least fortnightly) 

department meetings and ensure that 

these are minuted and minutes 

distributed. 

 To supply information required in 

connection with examination timetables, 

or any other published materials. 

 To ensure that internal examinations are 

set and marked by the required date and 

that results are entered into the school 

management system.  

 To liaise with the Deputy Head 

(Operations) over matters relating to the 

timetable. 

 

Pupils 

 To liaise with the Heads of Section, Senior 

Deputy Head (Academic) and Deputy 

Head (Pastoral), as appropriate, on the 

academic progress of pupils. 

 To ensure that assessment across the 

department is regular, thorough, 

meaningful and consistent in order to 

monitor standards achieved and progress 

made by all pupils. 

 To ensure that material supplied for 

references, particularly for UCAS, is 

helpful and supplied in good time. 

 To provide subject-specific university 

preparation programmes for pupils in the 

Senior College in conjunction with the 

Director of the Senior College and Senior 

Deputy Head (Academic).  

 To provide academic support and 

extension outside of lessons (e.g. co-

curricular clubs, visits, revision classes 

and enrichment activities for the more 

able, including academic scholars), 

working with the Learning Support Co-

ordinator where appropriate. 

 

Staff Management 

 To organise and direct the teaching of the 

subject and to plan, coordinate, monitor 

and manage the work of other teachers 

within the department (to include lesson 

observations), in line with the Principles 

of Education of Queen’s College. 



 To oversee the marking and assessment 

practices of colleagues in the department 

through regular work scrutiny. 

 To assist the Principal in the appointment 

of new staff to the department. 

 To participate in the College professional 

development and review programme. 

 To assist in the ongoing professional 

development of colleagues in the 

department. 

 To support new colleagues in the 

department during their induction year, 

including NQTs new to the profession. 

 To ensure that reports written by the 

department are completed on schedule 

and written according to the style guide, 

proofreading reports if requested and if 

necessary. 

 To help co-ordinate cover work in the 

event of staff absence. 

 

Resources 

 To maintain an up-to-date department 

handbook. 

 To agree an annual budget with the 

Bursar and Principal and ensure that 

spending does not exceed the budget. 

 To be responsible for the ordering, 

maintenance, storage and use of books 

and any other materials used in the 

teaching of the subject. 

 To oversee and develop provision for the 

subject in the library, in liaison with the 

College Librarian. 

 To ensure that all required procedures 

related to health and safety are followed 

within the department and when 

arranging educational visits.



 

Applying for the role 
Applications should be made on the Queen’s College application form, with the 
names and contact details of three professional referees (to include your current 
or most recent head teacher if you are or have been employed in a school), and 
accompanied by a supporting covering letter. Please do not send CVs. 

The application form, together with other useful information, can be downloaded from the 

College website (www.qcl.org.uk).  

Completed application forms and covering letters should be sent via email to the Assistant 

Bursar, Mr Richard Hall (rhall@qcl.org.uk).  

Applications will be considered as they are received by the College. Early applications are 

warmly encouraged. 

The deadline for applications is midday on Wednesday 1 April 2020. 

We will write with further details of how the recruitment process will proceed. 

Queen’s College, London is committed to safeguarding and promoting the welfare of 

children, and applicants must be willing to undergo child protection screening, including 

checks with past employers and the Disclosure and Barring Service. 


